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Workforce Boulder County Workshops  
Workforce Boulder County offers a variety of FREE workshops to assist you in your job 
search and career transition. Find out more at www.bouldercountyhc.org and 
www.wfbc.org. 
 

GETTING STARTED 

 

 Before signing up for your first workshop, go to www.wfbc.org, click on the Job 
Seeker tab and register with Connecting Colorado. Or, visit 
www.connectingcolorado.com. Set up an account on Connecting Colorado. 

 

 Sign up for workshops in advance. Three ways to sign up! 
o Online – visit www.bouldercountyhc.org and clicking on Career 

Development. 
 

o Email or Phone – Email us at ceinfo@bouldercounty.org or call us at 720-
564-2279, option 3 
 

o In person – Speak with one of our Employment Advisors in Boulder or 
Longmont Workforce Centers. Employment Advisors are available on a walk-
in basis from 8:00 am – 10:00 and 2:00 pm - 3:30 pm, Monday through 
Friday.  Appointments are available from 10:00 am – 2:00 pm. 

 

 Cancellations – If you schedule a workshop and cannot attend, please email 
CEinfo@bouldercounty.org or call 720-564-2279 option 3 to let us know. 

 

 Waitlist – There is no waiting list for workshops that are full. If you are willing to 
come to a full workshop on the chance space becomes available due to no-shows 
you are welcome to do so.  

 

 Reasonable accommodations for accessibility will be provided upon request for 
persons with disabilities.  Please contact Julia Yager, ADA Coordinator or the Human 
Resources Division, at 303-441-3525 at least 48 hours prior to the scheduled event. 

 

 Reminders – We will send you a reminder email for the workshops you sign up for. 
Please make sure the email address in your Connecting Colorado account is current. 
 

 Workshops begin promptly. Please arrive before the starting time of the 
workshop.  Latecomers risk losing their place in the workshop if they arrive 15 
minutes after the workshop begins. 

 
  

http://www.bouldercountyhc.org/
http://www.wfbc.org/
http://www.wfbc.org/
http://www.connectingcolorado.com/
http://www.bouldercountyhc.org/
mailto:ceinfo@bouldercounty.org
mailto:CEinfo@bouldercounty.org
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Job Search  
 

Job Search Basics   half day 
Take a ride in the hiring employer’s seat to learn more about your own job search. And 
plan the best way to navigate your online job search.     

July 11th  1:00-3:30 North Boulder * 
   

Creative Job Search Strategies 
Tap into the hidden job market and discover the importance of networking in your job 
search. 50% of jobs are never advertised or posted. Employers prefer to hire job seekers 
who are referred by their colleagues and coworkers. Learn innovative ways to find the 
hidden jobs and get referred.        

June 15th  9:00-12:00 Longmont 

July 21st  9:00-12:00 Boulder 
 
 
Self-Discovery   
 

Career Exploration   half day 
Discover how your interests, personality, and values combine to lead you to the career 
that is right for you.    

June 14th  9:00-12:00 Longmont 
July 7th  9:00-12:00 Boulder 
July 13th  9:00-12:00 Longmont 
July 19th  9:00-12:00 Longmont 
July 27th  1:00-4:00 Boulder 

 
 
Resume 
 

Resume Basics   2 half days 
Learn the basics of resume writing.  This workshop covers why resumes are important in 
today’s job search process and how to put a basic resume together.   

June 20th & 21st 9:00-11:00 Longmont 
July 5th & 6th  9:00-11:00 North Boulder* 
July 20th & 21st 9:00-11:00 Longmont 
 

ReZoom Your Resume   half day   
Note: Please be clear about the job or jobs you want before taking this workshop.  
Learn the current trends in resume writing and how to target your resume to the position 
to get your resume noticed.       

June 27th  9:00-12:30 Boulder 
July 7th   12:30-4:00 Longmont  
July 19th   9:00-12:30  Boulder  
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“Walk In” Resume Critiques  approx. 15 minutes 
Bring in your resume for a quick review by one of our resume experts. Designed for 
clients who need a minimal critique and are comfortable reworking their resume on their 
own.  NOTE: No sign-up required; first come, first served. 

June 20th  9:00-11:00 Longmont 
June 27th  1:00-3:00 Boulder 
July 6th   9:00-11:00  Longmont 
July 11th   1:00-3:00 Boulder 
July 18th   9:00-11:00 Longmont 
July 25th   9:00-11:00 Boulder 

 
Creating a Cover Letter  2 hours 

Create an effective cover letter to enhance your resume and job application.  
June 23rd  1:00-3:00 Longmont 

July 12th   9:00-11:00 North Boulder* 

July 21st  1:00-3:00 Longmont 

 
Networking 
 

Using Facebook & Twitter to Leverage Your Job Search  2 hours     
Find out how Facebook, Twitter and a few other social media sites can radically 
enhance your chances for finding the perfect job.   

July 6th   2:00-4:00  Longmont 
 

LinkedIn Basics   2.5 hours   
Get started! LinkedIn Basics covers how to create a professional profile, set privacy 
settings, and make connections with others on LinkedIn.  
NOTE: Go to LinkedIn.com and set up an account.  Bring your e-mail address and 
password to class.       

July 14th    1:00-3:30 Longmont 
 

LinkedIn for Job Search   2.5 hours 
Once your profile is complete see how the power of LinkedIn can connect you with 
professionals in your field who can refer you to those hidden jobs.  

June 16th  1:00-3:30 Longmont  
July 26th   1:00-3:30 Boulder 

 
Networking Presentations 2 hours 
Speakers from area employers and organizations who offer information on interesting 
job search topics. Time will be available for networking with other attendees. 

July 12th    1:00-3:00 Longmont 
Topic:   "It's Only Too Late if You Don't Start Now" 

 Speaker:  Jutta Gebauer, Career Counselor 
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Interview 
 

Interview Basics   2 half days 
Preparing for your first interview or need to review the basics?  Learn how to prepare for 
an interview, research a company and practice interview questions.   

June 28th & 29th  9:00-11:00 Longmont 
July 18th & 19th 9:00-11:00 North Boulder* 
July 26th & 27th 9:00-11:00 Longmont 

 
What’s Your Interview I.Q.? 4 half days 
Learn how to interview successfully using a simple formula to showcase your skills and 
how to prepare good answers to the tough interview questions.   
Note: attend all 4 days and in addition, plan for homework on Monday & Tuesday after 
class. 

June 20th, 21st, 22nd, 23rd 9:00-12:30 Longmont 
July 11th, 12th, 13th, 14th  9:00-12:30 Boulder 

 

Interview IQ Snap   2 hours    
This workshop is an alternative choice for those who cannot attend the four-day 
interactive workshop.  Interview Tips covers the same information as “What’s Your 
Interview IQ?” but is a condensed information session with no interviewing practice.    

July 18th    2:00-4:00 Longmont 
  

Practice Interviews   1.5 hours    
Practice your interviewing skills with other job seekers!  Bring questions you want to be 
asked and be prepared with your skill/STAR stories.     
Required  - Exclusively for those who have previously taken either the “What’s Your 
Interview IQ?” or “Interview Tips” workshop.     

July 20th    2:00-3:30 Longmont 

 
 
Enrichment  
   

Communicating Across Generations  2 hours 

We’ll look at the four generations currently in the workforce and explore ways to 
interview and work effectively with people of all ages.  

July 6th   9:00-11:00  Longmont    
 

Transition, Transform, Transcend for 50+ Clients  3 hours 

The world of work is changing: social media and technology are here to stay. Get a new 
perspective on your career options and move forward with clarity, confidence, and 
renewed enthusiasm. 

June 28th  12:30-4:00 Longmont  
July 25th    12:30-4:00 Boulder 
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Self-Directed Lab (SDL) 
SDL offers CustomGuide tutorial software that allows you to learn Microsoft Windows 
and certain programs at your own pace. Each program performs a specific task and, 
depending on your job goals, it may not be necessary to learn all of them.  The SDL lab 
facilitator will help you determine your training needs if you are not sure.   

Windows Learn how to open and close programs, create and save 
documents, work with multiple windows open, and print 
what you have created 

Microsoft Word A word processing program which is used to write and 
format letters, resumes, and other documents 

Microsoft Excel  A spreadsheet program which is used for accounting and 
budgeting, and to create charts and graphs 

Microsoft PowerPoint Use this program to design professional looking 
presentations 

Microsoft Access A relational database program used to keep track of large 
amounts of information and to generate reports 

Microsoft Outlook Use this program for email, calendars, and tracking tasks 

Employers typically look for Windows, Word, Excel and Outlook experience. Learn 
PowerPoint or Access if you are actively seeking a job that requires knowledge of these 
programs. Other tutorials include Computer Basics, Project, QuickBooks, and 
SharePoint.  Printed SDL schedules are available at the front desk in each office. 

To sign up for an SDL, contact Ron Wilson at 303-413-7096 or 
sdlinfo@bouldercounty.org     

 
 
 
 
 
 
 
 
 
 
 
 
 
Office Locations and Maps on next page 
 

mailto:sdlinfo@bouldercounty.org
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LOCATIONS 

 
Boulder 
5755 Central Ave, Suite B 
Boulder, CO 80301 

 
Longmont 
515 Coffman St 
Longmont, CO 80501 

 

North Boulder Campus 
3460 N. Broadway, Boulder, 80304  
Around the back (north side) of building 3460 – on the northernmost side of the 
property. Follow the signs from the Broadway side parking lot. 
Signs with the workshop name will direct you to the correct building. Please alow an 
extra 10 minutes for parking, walking, and locating the Learning and Development 
Room (Treehouse).   
 

 


