
Understanding the Colorado Board of Health  
Flu Immunization Rule  

For Health Care Facilities and Agencies 
All health care facilities and agencies that are licensed by the State of Colorado fall under Colorado Board of 
Health Rule 6 CCR (Colorado Code of Regulations) 1011-1 Chapter 02 regarding annual influenza immunization 
requirements for employees. 
 
Purpose of the Rule 
 The purpose of the Rule is to highlight the best practice of providing influenza immunizations to health care 

workers and to help health care facilities and agencies prepare for when annual influenza immunization 
becomes a requirement for licensure. 

 At this time the Colorado Board of Health wants to provide information and tools to help entities develop 
policies and procedures that support annual influenza immunizations. Health care entities will not lose their 
licenses if they do not comply with the rule. 
 

Requirements  
The rule requires health care entities to: 
 Develop a written influenza policy that ensures that employees have the opportunity to receive an annual 

influenza immunization. 
 Provide staff with information about the impact that influenza disease can have on staff and patients, the 

benefits and risks of influenza immunization, and resources for finding local immunization clinics. 
 Provide an opportunity for staff to get immunized. Immunizations may be made available at the facility, or 

staff may be paid for time spent getting an immunization at a different facility. The facility is not required to 
pay for the immunizations (although this is one of the best strategies to compel staff to get the 
immunization). 

 Maintain records of staff immunization status for three years. 
 Report immunization status described below to the State Health Facilities Division (HFD) or National 

Healthcare Safety Network (NHSN) for EACH LICENSE held. 
 
Reporting  
The State is asking health care facilities and agencies to report on the number of employees who receive annual 
influenza immunizations to: 1) determine if the percentage of workers immunized is great enough to protect 
patients; and 2) collect data for comparison in the future. 
 
Who to Include 
Reports should include all paid staff, including direct care, administration, and clerical personnel. In addition, 
physicians with staff privileges and other licensed independent health professionals (e.g. physical therapists, 
social workers, etc.) should be included. Entities reporting through the National Health Safety Network (NHSN) 
will also need to include all volunteers, students, and workers who provide services through a contractual 
arrangement. Entities reporting through the State HCF Portal don’t need to include these groups; however, 
many agencies choose to anyway since those individuals can also put patients at risk for exposure. 
 
What to Include 
The following information is required to be collected: 
 Number of all staff, as described above, who have worked at least one day from October 1 through 

December 31 each year. 
 Number of staff who received an influenza immunization at your facility. 
 Number of staff who received an influenza immunization from a different provider (must provide written 

documentation showing the date, type of vaccine administered, and clinic where it was administered). 



 Number of staff who have a medical contraindication. 
 Number of staff who refused to get a flu shot. 
 Number of staff who do not fall into any of the categories above and/or whose status is unknown (e.g. 

refuse due to religious or philosophical reasons, say they cannot receive the shot but don’t provide medical 
documentation, etc.). 

 
How to Report 
Information can be reported to though the National Health Safety Network (NHSN) or the State Health Facilities 
Division (HFD) Portal. 
 
National Health Safety Network (NHSN) 
If you report through the NHSN, go to http://www.cdc.gov/nhsn/enrolled-facilities/index.html. 
 
State Health Facilities Division (HFD) Portal 
 Chrome or Firefox: www.cohfportal-egov.com 
 Internet Explorer: https://hfemsd1.dphe.state.co.us/hfportal/hfstart.aspx 
 
The State HFD Portal Administrator or anyone designated by the portal administrator can report through the 
portal. 
 The State Portal HFD Administrator is the person listed on your agency’s State license. 
 The log-in and password are the same as those used to access your agency’s State licensure information. 
 The State Portal Administrator can give reporting authority to others by logging on to the State license 

website and clicking on “Special Menu” and then “User Account Set-up Options.” 
 
When to Report 
Reporting should be completed by March 31 each year, although data can be entered anytime after October 1 
and may be changed any time up to March 31. 
 
Developing a Policy 
The Colorado Board of Health would like entities to develop policies and procedures to support annual influenza 
immunizations. 
 
Components 
Influenza immunization policies should contain the following information: 
 Purpose:  Benefits of the policy (i.e. why it is needed). 
 General Scope of the Policy:  To whom it applies. 
 Specific Requirements:  Include whether the requirement is mandatory, the deadline when immunizations 

are due, how staff can receive immunizations, if a surgical mask must be worn by those not receiving the 
shot, and links to information about influenza disease and immunization. 

 Exemptions:  Who would quality for a policy waiver and how it would be granted. 
 Responsibilities:  The responsibilities for Administration and staff. 
 
Policy Benefits 
Some of the benefits for having an influenza immunization policy include: 
 Your agency would be in compliance with the Colorado Board of Health Rule. 
 Your clients would see that you are following best practices to protect them from the flu. 
 Potential clients would recognize that your agency cares about protecting patients.  
 You would demonstrate to your staff that you value them and their families and want to help them stay 

healthy. 
 Your absenteeism rate may be less. 
 You can post information on your website to inform potential clients about how you 

take proactive approaches to protecting those you serve. 
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