Make a Building Permit Application Request
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Home [R:ITIGILT Planning Code Enforcement Public Health  Special E

Apply for Permit Search Permits

Online Application

Please "Allow Pop-ups from This Site" before proceeding.

This online process starts the permit application process, it does not complete it. An
application will be consider acceptable upon receipt of payment.

1. Please ensure you have a complete application. Review the building permit
publications and forms to verify you have the documents and plan required for your
type of permit.

Check the box

2. Once you submit this application request online, you will receive an email
from ezbp@bouldercounty.org with instructions on how to pay the application
fee/deposit. Usually you will receive this email within one business day.

Click Continue Application

View Boulder County’s online Privacy Poli

JOin

I Continue Application » I

L-------ﬂ

e read and accepted the above ter




Make a Building Permit Application Request

Site Add
e naeTess Enter the house number of

the worksite

1) Enter the Address Number and the first few characters of the Street Name.

2) Click Search.
|

- Enter the first two letters of

3) You will then shown a list of the valid address. S ne you want.

If the worksite does not hav ss, scroll down and enter the parcel num :

™ e . the street name
I *Street #.: I Direction: : * Street Name: I Street Type: Unit No.: |
I --Select-- ¥ --Select-- v
h----l h-------l u
| e Click Search button

Less is better! If the worksite address is 123 Main Street,
enter “1234” into the Street # field, and only enter “ma” into
the street name field.
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'If the system finds an exact match this step is skipped.

" oo onorcoJ DD
Address Search Result List Parcel Number The Parcel Number’
P fmre than one sted. choose an Parcel Num and the Property
Addresses e ol ; Owner for that
w1+ 4 bue address will then
display. You may
need to scroll down.
Click the Select
Button

Select an Address and then SCROLL DOWN

Click the
SRR = o . Property Owners
I circle next to
I 2045 1UTH AlNUE. LON O 80501 th e WO rkSite f more than one listed, choose the primary owner/co or this
. BOULDER CO 80302
C

| Idd ress. Showing 1-1 of 1

Name

2045 17TH AlNUE, LONGMONT CO 80501
— § N N

s COUNTY OF BO
-
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y

Verify the worksite address is correct

Most people do not know the parcel number for
a property, it's ok to assume it’s correct.

The property owner’s mailing address is shown
(this may be a different address than the

/ worksite). Verify this information is correct. The

Phone and/or email of the owner can
optionally be entered.

Click Continue Application
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Step 2:Contact Information > Applicant

Applicant

Add the primary contact for this application.

Click on the Select Yourself Or Owner button, if you want the p¢
contact, or the property owner to be the primary contact.

Click on the Enter New Contact button to add a different

To edit a contact, click the Edit li

(] Select Yourself Or Owner Enter New Contact |

L-------- ------l

Continue Application »

Click this button, if the Primary Contact person
for this permit is either you (as you registered
for a login), or the property owner.

Select a contact to attach to this application.

If the contact has multiple addresses, you can select which to use in the next | I n th e bOX th at
Showing 1-2 of 2
appears, select

Type Category Name
@ Individual ‘;ﬂ“ﬂ::m John Public the contact you

Associated Owner COUNTY OFBOULDER  \W@ nt an d CI |C k

m S Continue
15Can anges

Click this button, if the Primary Contact person
for this permit is someone else.
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Contact Information

* Full Name:

John Public

Organization Name

* Address Line 1:

4321 Oak St

Address Line 2:

*City: *State:  *Zip:
Y

CO w 80503-

| *Phonel

303-555-5555

Phone 2

| Phone3

Verify and enter the contact information for the
primary contract. The mailing address (not the
project worksite) for the contact should be
used. Note that the address, phone number,
and email is required.

Click Continue when all information is entered.
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CUCK O e crnter Nnew Lontact putton to aaa a ai

To edit a contact, click the Edit link.

«” Contact added successfully.

Click Continue Application

John Public
4321 Oak St

johnpublic@bouldercounty.org
303-555-5555
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APPULAUVIT EYUEL

3 Project s ENter a brief description of what the
permit is for. For example, “New 500 sq
ft greenhouse”

2 Contact

1 Project Location Information

Step 3:Project>Information

Project Description

Click Continue Application
fm e e e -
: /
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Upload ; :
< moad required plans and documents in
Please attach Building Permit application form and other required p PD F format

If there is more than one structure on the property, please sketch out
work is being applied for

£, Chck AddA Documen bution, Keep each PDF file that is upload to 20MB

- In the screen that opens, click Add A Document again.

- Select the document(s) you want to upload. or Iess_ Split into Sepa rate files if need -

- Click Continue
2. Enter a bnef descniption for each document

3. Click Upload Documents for example:
4. Click the Continue Application button
The maximum file size allowed is 150 MB P/ans 1 OfZ'PDF
htmiUhtm;mht:mhtmil are disallowed file types to upload
Plans 2 of 2.PDF

Name Size Description Document !

No records found

Loy . Click Add a Document

Add A Document I

Continue Application »
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File Upload

The maximum file size allowed is 150 MB.
htmil; e it el are disallowed file types o upload.

Click Add a Document

€ Open X
. v 4 <« Desktop » Building Plans v &  Search Building Plans L
Organize » New folder ~ [TH 0
~
I This PC (oo | (por |
J 3D Objects ) A
Deskto Building Greenhous
- g Permit e Plans.pdf
<& Downloads Form.pdf

D Music

[N Y

v

File name: | "Greenhouse Plans.pdf" “Juilding -~ | All Files (*.*) s

Open Cancel

Cancel

A new dialog box will open. Navigate to where
your documents are stored and select them.

Note you may be able to select more than one
document. Click Open.

(This dialog box may differ based on the browser

/ computer you are using)
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File Upload X The documents you have
;?;Linhi::l.r'n:;ﬂt;rﬁrl:r:?:rgﬂd‘r;?liul::ﬁr:fﬁp-esmuploau:l. SeleCt Wi" be Shown here
| If you have additional
documents to add, click
Add a Document

nnnnnnnnnnnnnnnn

Click Continue, when you
are done adding
documents
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The documents you have

select will be shown here
File: *Type:
Building Permit Formt. Public =

| *Description:
I Application Form

| File:
Greenhouse Plans. pdf
100%

* Description:

Enter a brief description for

------- H each of the documents

| g =

Building Plans|

When finished entering

descriptions, click Upload
Documents
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The attachment(s) has/have been successfully uploaded.
: anges are reflected.

It may take a

5. Clck Upload Documents

4. Click the Continue Application button.

The maximum file size allowed is 150 MB.

htmlhtm;mht;mhtml are disallowed file types to upload.

s o 159.71 KB

| e

L--------

Application Form

Building Plans

Uploaded

Uploaded

When the upload is
finished, a banner will
appear. Large files will take
longer to upload.

The uploaded documents
will be shown here

Click Continue Application
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S o A final review page will
e LT ST [T open that shows all of the
information you have
entered. If you need to
make any changes, click

| the edit button for that
| section.

Click Continue Application.

| Applicant

m— This submits your
— application request.
Upload 3
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Step 6:Record Issuance ‘
Congratulations! You have submitted

your application request.

Your application has been successfully submitted.

N\’ You will receive an email from ezbp@bouldercounty.org with instructic
fee/deposit. Usually you will receive this email within one business day

Please remember, your application is not
Thank you for applying online. Com plete and your perm It haS nOt yet

Your Application Number is REQ-BP-00014. been issued DO nOt Sta I’t WOI’k
If you do not hear from a permit specialist, the application number can be used to

You will be contracted if we have any
This application is not complete until the permit fee/deposit has been paid. q UeStiOI'lS a bO Ut y0U r a ppl icatlon =

AT R I o 0 - = | L3 B Return to Permit details . . . . .
You will receive an email within one or

two business days with instructions on
how to pay the application deposit.
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